RECEIVE INSTRUCTION
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Receive from Client:
- Signed Instruction Form
- Completed client information form
-ID
- Money on account for searches

Y

Receive from seller's solicitor
- Draft contract
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keith park solicitors

Request searches (if applicable)

Raise enquiries with seller's solicitor

Y
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Receive searches (if applicable)

Receive mortgage offer

Receive replies to enquiries from
seller's Solicitors

sign & return

Send mortgage pack to client to Send contract to client to sign &
return

Receive signed mortgage deed

Receive signed contract from

client

Y
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Receive monies from (if applicable)

Receive completion date

Exchange contracts

v

Apply for mortgage monies (if applicable)

¥

Apply for pre-completion searches

Receive mortgage monies (if applicable)

¥

Receive clear searches

Y

Receive balance monies from client (if
applicable)

Complete (on date of Completion)

Send land transaction return form to Inland
Revenue for stamp duty
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Receive stamp duty certificate

Apply for registration at Land Registry
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Receive confirmation of registration
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